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Park House - Venue Hire Details & Terms and Conditions

Event Hire Details

	Name of Client:
	

	Nature of Event:
	

	Event Timings:
	

	Areas Hired:
	

	Number of Guests:
	

	Fees payable
	Initial Deposit:
Balance:
To be paid when?

	Returnable Deposit
	Amount:

	Minimum bar spend?
	

	Late licence required?
Late licence application fee (£50) payable?
	

	Event Security Required?
Fees payable for security?
	

	Catering required?
Details of catering required
	

	Any food or drinks being provided by the client?
	



I have read and agreed to the Terms & Conditions.  If the Event is a 18th or 21st birthday party there are special terms that apply.  Please read the Terms & Conditions carefully.

Signature: ___________________________

Print Name: __________________________

Date: _______________________________



These terms and conditions describe the basis on which Park House will hire its clubhouse for events or other use.
1. Definitions

1.1. “Event” means the event which is the subject of this Venue Hire Agreement;
1.2. “Fee” means the fee to be paid by you to PHFC as consideration for permission to hold the Event at the Venue and for any ancillary services to be provided by PHFC as described in the cover sheet (including all venue hire fees, catering fees and deposits);
1.3. “Guests” means all persons attending the Event at the Venue (other than PHFC representatives), whether or not with your express permission;
1.4. “Initial Deposit” means the amount of initial deposit (if any) specified in the cover sheet;
1.5. “Manager” means the representative of PHFC designated to manage/supervise the Event;
1.6. “PHFC” means Park House Football Club;
1.7. “Returnable Deposit” means the amount of returnable deposit (if any) specified in the cover sheet;
1.8. “you” means the person entering into this Venue Hire Agreement with PHFC; 
1.9. “Venue” means the PHFC clubhouse and / or such other areas as are described in the cover sheet; and
1.10. “Venue Hire Agreement” means this agreement containing details, dates and times of the proposed activities at the Venue and signed by you and a PHFC representative.
2. Booking Procedure and Fees

2.1. 	No booking will be deemed confirmed until PHFC has received:

2.1.1		a completed and signed Venue Hire Agreement; and
2.1.2	the Initial Deposit and Returnable Deposit as specified in the cover sheet. 

2.2. 	The balance of all Fees is due 4 weeks prior to the Event.  If a booking is made less than 4 weeks prior to the Event date then all Fees will be due immediately upon booking.

2.3	PHFC requires a Returnable Deposit to cover risk of property damage and other costs incurred as a result of the event.  The Returnable Deposit will be refunded within 10 working days of the Event provided that the terms of the Venue Hire Agreement have been complied with.

2.4	If you cancel your Event with more than 4 week’s notice we will keep the Initial Deposit and will return any other Fees paid by you.  If you cancel your Event with less that 4 week’s notice we will keep all of the Fees that you have paid to us.  If a confirmed booking is postponed, transfer of any Fees paid to cover a new booking may be agreed at the sole discretion of PHFC.
3. Event Details and Good Behaviour

3.1. 	The cover sheet sets out the details of the Event.  You must ensure that you and all Guests comply with the Event timings and leave the Venue promptly after the end of the Event.  Failure to adhere to the agreed times or other failures to comply with the Venue Hire Agreement may incur additional charges. 

3.2	You must not invite or permit more than the number of Guests set out in the cover sheet to attend the Event.

3.3	You are responsible for ensuring that Guests behave themselves and comply with the terms of this Venue Hire Agreement.  In the event that the Manager reasonably believes that you and / or Guests are not complying with the terms of this Venue Hire Agreement (after one initial verbal warning from Manager) the Manager is entitled to stop the Event, shut down the bar and require you and Guests to leave the Venue.

3.3	The assessment of the conduct of Guests at an Event rests with the Manager and he / she has full authority to act on behalf of PHFC.

3.4	You and your Guests must conduct themselves in a responsible manner with due consideration to other Guests, Venue staff and our neighbours. 

3.5	The Manager and all other PHFC representatives shall have the right to:
	
3.5.1	refuse entry to or exclude from the Event any persons who are in the opinion of the Manager or other PHFC representatives are in breach of these terms or who pose a safety or security risk at or in the vicinity of the Venue during, immediately prior to or immediately following the Event; and 
3.5.2	request proof of invitation, identification or age verification from each or any Guest, without which entry to the Venue may be refused.

3.6	You must ensure that all Guests observe the PHFC licensing conditions at all time including, but not limited to, alcohol licensing restrictions and music restrictions.  The Manager may refuse to serve alcohol to any person that is unable to provide valid proof of age or who is drunk.

3.7	PHFC has a zero tolerance approach to illegal activities at the Venue (including drug taking).  If the Manager becomes aware of such activity they will shut down the Event and call the Police.

3.8	PHFC may insist on security personnel being present for certain events

3.7	In relation to 18th and 21st birthday parties (or other events being attended by people predominantly under the age of 22 and at which alcohol will be served) the following terms will apply:

3.7.1	security personnel will be engaged by PHFC and the additional Fees associated with such personnel will be paid for by you;
3.7.2	at least six responsible Guests over the age of 30 must remain sober and will be responsible for ensuring the good behaviour of the other Guests;
3.7.3	PHFC reserves the right to conduct bag searches before Guests enter the Venue;
3.7.4	PHFC reserves the right to not serve spirits to anyone under the age of 25; and
3.7.5	Guests may be asked to provide proof of age and PHFC will refuse to serve alcohol to anyone under the age of 18 (or other Guests purchasing alcohol for under-age Guests).
4. Food and Drinks

4.1. 	The sale and/or supply of food and drinks at the Venue is, unless otherwise agreed and recorded in this Venue Hire Agreement, the sole right of PHFC. You must ensure that no food and / or drinks are brought into the Venue (which includes the club grounds) except where otherwise agreed with PHFC.

4.2. 	The number of people for whom catering is to be provided is set out in the cover sheet.  PHFC will endeavour to accommodate any requests to amend this number but amendments may incur a fee and PHFC reserves the right to refuse any such amendments.

4.3. 	Only PHFC staff are allowed access to the bar and kitchen area unless otherwise agreed by the Manager.
5. Equipment, Setup & Property

5.1. 	You must ensure that no equipment is delivered to the Venue without the prior agreement of PHFC. PHFC reserves the right to refuse the delivery of equipment if it is considered dangerous or harmful to people or the building.

5.2. 	Unless approved by the Manager, all Venue decoration must be freestanding i.e. not touching the fabric or contents of the Venue.

5.3. 	At the end of an Event, or at a time agreed by PHFC subsequent to the end of an Event, you must remove all equipment, decoration and other property brought to the Venue. PHFC cannot accept any responsibility for equipment or other effects left at the Venue before or after an Event. In the event that any equipment, decoration or other property is left at the Venue after the Event (or later agreed time of collection) PHFC may dispose of such property of the property.  If you want to collect any property from the Venue after the Event, the Manager can let you have details of when the Venue will be open.  If you want to arrange another time for collection of property PHFC may charge a fee to open the Venue out of hours.

5.4.	You are responsible for ensuring that PHFC property and the Venue itself is not damaged.  If any PHFC property or the Venue is damaged you will be charged and agree to pay a reasonable repair or replacement cost.  PHFC may apply some or all of the Returnable Deposit to pay such costs. 
6. Termination of this agreement


6.1.	Your rights to cancel your Event and this Venue Hire Agreement are described in clause 2.

6.2	PHFC will be entitled to terminate an Event and this Venue Hire Agreement wholly or in part any booking if:

6.2.1. if you are more than 14 days in arrears in respect of payments of the Fees or if PHFC reasonably believes that you cannot or will not pay the Fees;
6.2.2.	if the booking might, in PHFC’s reasonable opinion, prejudice the reputation of the Venue or PHFC;
6.2.3.	if the behaviour of Guests is deemed by the Manager to be unacceptable; or
6.2.4.	if any activity at the Event breaches fire/health and safety requirements or any legislation in any way or if the Manager deems it unsafe for staff, performers or the public. 

6.3	Any such termination shall be without prejudice to any right of action of the Venue or PHFC in respect of any rights or liabilities (such as payment of Fees) that have accrued before the termination.

6.4	If, due to an event beyond its control, PHFC is (in its opinion) unable wholly or substantially to perform its obligations under this Venue Hire Agreement, PHFC will promptly notify you and will refund any relevant deposit and/or other pre payment paid to it in respect of the booking.

7. Liability and Indemnity

7.1.	You will be held responsible for and must indemnify PHFC in respect of any damage, theft and loss caused to the Venue and its contents by you or your Guests acts or omissions.

7.2.	To the fullest extent permitted by law PHFC shall not be liable for any loss or damage to your property or that of your Guests. Nor shall PHFC be liable in relation to any cancellation or termination under section 6.  In the event that PHFC is liable to you for any loss, such liability shall be limited to the amount of the Fees.  Nothing in this clause 7.2 excludes or limits PHFC’s liability for death or personal injury caused by its negligence.
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